Personal Details
	Name:


	Mary Gwenda Vortouni

	Address:


	171 High Street 
Blenheim 7201



	Phone Numbers:
	Work:
	0272770536

	
	
	

	
	
	

	Email Address:
	Maryv7@xtra.co.nz



Personal Statement

I am looking for a role that I can apply my sales & marketing skills, networking, team work, and business administrative strengths to make a difference to the future of the company.
Core Strengths and Skills
· Sales & Marketing Manager
· 

 FILLIN  \* MERGEFORMAT 
Property Investment  Management
· 

 FILLIN  \* MERGEFORMAT 
Insurance Brokerage, Sales & Administration
· Business /Community Partnering

· Exceptional Communicator


Education
Business Administration Level 3 2004-2005      Nelson Marlborough Institute of Technology
Bachelor of Commerce Papers                          Nelson Marlborough Institute of Technology
Marketing Principles – Accounting MYOB

Level 5 (2008)
Small Business Management (Level4)               Te-Wanango o Aotearoa
2009
	
	

	
	

	
	

	
	


Professional Memberships
	Marlborough Lions Club  1999 2010  

Business Awards Evaluator  2006-2008

Community Worker Helping Elderly

 2008-2010


	
	

	
	

	
	


Overview of Employment History

	Start Date:
	-
	End Date:
	Organisation
	Position

	June 
	2005
	-
	April 2006
	Johanneshof Cellar
	Cellar Door

	July      
	2006
	-
	May      
	2008
	New Zealand Wine Company
	Cellar Door

	June 
	2009
	-
	July 
	2012
	Euro Fashions
	Retail Sales

	July
	2012
	-
	Oct 
	2015
	Family Business

	Property Manager

	June 
	2015
	-
	July 
	2020
	Family Business
	Manager

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Employment History
Family Business- Property Manager/Project Manager 2015-2020
Responsibilites
· Planning maintenance of family-owned building
· Overseeing painting and various maintaining issues.

· Liaising with council to obtain appropriate consents
· Designing, planning, managing property renovations, including all design work

· Building and managing tenant relationship

· Overseeing leasing issues

Key Achievements
· Keeping the building full occupied
· Maintaining profit
Reason for leaving
· The building has been sold

Euro Fashions
 Sales and Marketing Manager 2009-2012
Responsibilities
· Managing day to day business operations

· Promoting and selling fashion products for long term sales relationship management in a pressurised market
· Managing internet sales

· Ordering products

· Managing inventory

· Maintaining small business records
· Training staff
· Promoting brand
Key Achievements
· High level of sales turnover hit and exceeded KPI’s targets by 20%.
· Build and maintain relationships with key clients.      
· Implementing growth of business
· Sustaining high level of profit for company
Reason for leaving

The owner became ill and the company was dissolved.
Community Funding Raising 2020 2021
· Helping elderly people with their food shopping

· Driving elderly to doctor
· Preparing food for elderly

Responsibilities
· Contributed to the safety and well being of the members in the community that are require assistance.
Key Achievements
· Being of service to the community in covid 19
Reason for leaving

· I am studying internet marketing
Interests
· Gym training

· Bush walking

· Serving the community

· Making a difference

